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Sign Permit Application 
Flowchart 

Pittsfield Charter Township  
Department of Utilities & Municipal Services 
6201 West Michigan Avenue, Ann Arbor, MI  48108 
Phone: (734) 822-3130  Fax: (734) 944-1103 
Website: www.pittsfield-mi.gov  Email: planning@pittsfield-mi.gov 

Estimated 
Project Timeline 

7 - 10 
Business Days 

Sign Permit Application and fee 
are submitted by Applicant 

  Application Requirements 
A complete Application will include: 

 

 Original signatures of the Applicant and the Property Owner 
 A scaled drawing of the property and the proposed sign,  
        including the location and dimensions of the sign 
 A photograph of the existing sign, if applicable 
 If the sign is Illuminated, an Electrical Permit will be required 
 If the sign is a new Wall or Ground sign, a Building Permit will 

be required 

 Application is processed and  
distributed 

Temporary or Reface-Only Signs New Wall/Ground or Illuminated Signs 

 Planning Division staff reviews the 
Application for compliance 

 Sign is Denied for  
compliance by the  

Planning Division staff. 
Denial of Permit is  

processed 

 Sign is Approved for  
compliance by the  

Planning Division staff. 
Permit is processed 

 Once constructed, sign 
is inspected by the 
Code Enforcement 

Officer 

 Planning Division staff reviews the 
Application for compliance 

 The Building Department reviews the 
Application for compliance 

 Sign is Denied for  
compliance by the  

Planning Division staff 

 Sign is Approved for  
compliance by the  

Planning Division staff 
and the Building  

Department. Permit is 
processed 

 Once constructed, sign 
is inspected by the 
Code Enforcement 

Officer/Building  
Department 
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